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ERLCATION

Geadden Giate Unbverdty Schesl of Law San Francugo, UA
Doctor of Burisprudence Candidate, by 300

lonors Lawyoning Program, Sl

Feundation of the Stme Bar of Califiormia, Menit Schaolarnhep Recipiom for 2005 and H006

Public Imterest Law Foussdation (PILF): Boand Meenber, Fusdraising Ausction Co-Chair

Matiomal Lawyers Guald: Memsber

= & & &

Undversdty of Virginia Chaslomesville, VA
Ischelor of Arts, Baokegy, January 1997
San Framclsco Seperior Comrt San Frascigo, CA
Jwdicial Evtern Augast-Diecember 20606
Worked as a low ¢lerk 10 Saa Francisco Usified Famaly Court Judge Asse-Chrinting Massulo;
prepared
cane summianics. rescarched legal isswees, and propared onders in court.
Family and Children’s Law Center San Rafsel. CA
Lavwe CTerdo Cliemi Ay May-Ampust 20084

Dl imtake and cousseling sesssons with chionts for dassodutson procoodings, child custody mation.
preperty divisson, and domestic viokenoe mabiers; represented clionts in court For restrasning osder
Bearings: wroas sad filed motions; dafied Mamial Senbeneni Agrecmenis and Trisl Briefs.

Bay Area Legal Ald San Francisce, O
Lo ETerd, Family Law and Domestic Vielinoe Diviskena Seprembser 200%-May 2006
Riescarched and wrole motions, pleadings, memoranda, snd begal brcfs: comploied amd filed Judicial
Counsc| forms. conduciod mvestigateons and discovory. hanadlod chiont corros pondonss.

WoOLMLALN, Ime. | Women Organiced to Make Abuse Momexinbent ) San Francisoo, A
Crivis Services Frogrom asd Mawager Oxtober 2002 -Sepeomber 2003
Couscseled sunvivers of demestic abase m 3 comenundiy-based domentic violence noaprolic
ofganizaticn, Coondinated the crisss ling o program mussger iscludseg schedulisg. operation snd 14-
hrur om-call support for ofher counselon. Managed M+ orisis lime volesicon incbading recrusimeni
and Iraning

SRILLS AND CERTIFICATIONS
*  Proficiont n Legal Solutions, Essontial Forne, Mioeselt OfTice Suite, and varseas databaac
o wmre peogrami; sdvasced stabule asd cane law research coralioatson lor Westlow and Lexi,
» Certified by the State Bar 1o ropresent clionts thaough the Practical Training of Law Stadents
Program.
= Certified w8 the State off Calafornia as a Domestac Vielkenos Crases Cosnschar,
= Conversand in Fremch,

This person seems to enjoy legal activities. They have a lot of experience. Formated very well.
Seems to know computers at a basic level. 7



Michael ). Meyer
Relocating to Mew Jersey
Phone: (555) 555-5555 = Mobile: (355) 555-5555 = E-mait enailfenailcom

GEMERAL MOTORS CERTIFIED / ASE MASTER CERTIFIED TECHNICIAN
Offering & Years” Codillac Specialization Experience

Well qualificd ASE Master and General Motors (GM) Certified Technician with & years of cxperience ina
fast-paced, high-velume dealership — A5, degree in GM Automative. Extensive Cadillac drivability, electrical,
and transmissions experience. Motivated, hard working, reliable, and productive; proven ability to defiver
high quality work and excellent customer sadisfaction. Areas of strength include:

3 Drivability / Engine Performance O Manual Drive Train & Axdes
2 Engine Repair O Heating { Air Conditioning
3 Electrical § Ebectronic Systems 0O Brake Systems

O Awtomatic Transmissien ! Transaxde O Suspension & Steering

Qualification Highlights

*  Produce an average &0 flat rate hours weekly parforming GM automotive dagnostic analysis, repair,
and maintenance; work as the enly Cadillac, driveability, automatic transmission/transaxle, and diesel
experienced technician on the dealership’s GM team,

= Maintain an excellent customer satisfaction rate with virtually zere comebacks, Interface professionally
and commumicate easify with customers, service writers and co-workers; known for integrity and
henesty m all custemer dealings.

= Upsell 20+ hours of work each menth; accurately assess problems and needs and provide adequate
information and advice for customer decision-making.

*  Tramed and certified in all GM and Cadillac specific courses; maintaim up-to-date, working knowledge
of ail new scan tocls and GM computer systems, such as 312000, Tech Link Caline, and Tech Il

= Achieved ASE Master Technician certification, EPA Certified A/C Qualfied Technician s@anding, and
licensing as a ¥Washingron State Certified Inspector.

= Assist service rmanager and writers by locating required bulletins and warranty information and
responding to customers' telephone inguiries on technical preblems.,

Work History

GEMERAL MOTORS TECHNICIAN
Memorex Motors {Cadilkac, Pontiac, Chevy, Geo, and Missan desler) — Seattle, WA, 1994 - 2000

AUTOMOTIVE CENTER ASSOCIATE
Sears Auto Center — Englshtown, M), 1993 — 995

ASSISTANT AUTOMOTIVE TECHHICIAMN
Rabert’s Complate Auto Repair — Barrington, M|, 1993

Education

A5, General Motors Automotive, with Dean's List Honors
Washingron Technical College — Seattla, WA —| 996

Certified in all GM [ Cadillac courses, GM Training Center — Dedham, MA, 1994 — Present
Aowarded “Best Student” and graduated with honors from 2-year high scheol aute shop program

45 Kelley Hill Road, Apt #78 = Seattle, WA 55555

This person wants to be a mechanic. It doesn’t look like he has much computer skills,
or he just doesn't state it. Computers aren’t much of a mechanic thing and that might be why he didn’t
add it to the resume. 4
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Document Layout/
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Web Design Principles
Page Set-up

Scanning/Fhoto
Manipulation
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WYSIWYG Editors

Text & Font
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Robert Berlane

5561 Thampson Street = Boston, MA 76398 » {432) B75-3215 » rob@ao].com

COMPUTER GRAPHICS / WED DESIGNER

Highly seff motivated and goal-cnented professional committed to pursuing
2 long-term career in computer graphics and Web design. Offer a 14-year
track record demanstrating strong analytical and problem salving skifls,
computer profidency, and ability o follow through with projects from
incepdion b compilation.

Qualifications Summary

= Certified in computer graphics and Web design through an
inbensive 350 classroam-hour program.

o In-depth experience apphing graphic design principles to produce
innowative and tastefully created print documents and Web sites.

= Intrinsic creative talent and lifelong interest in photography; offer a
kean eve for quality design and documeant/Web site layout.

*  Fluent in the M5 Windows 95/98/NT operating environments.
Prowen ability to quickly learn and apply new technologies.

=« Compheted high-impact graphic and Wb design projects including

menus, newsletters, logos, posteards, CD covers, stationery, retail
packaging, and a 50-page Web site.

s Advanced training and experience in the application and usage of
QuarkXpress 4.0, Adobe PhatoShap 5.0, Adobe Iliustrator 8.0, and
Microsoft FrontPage 2000.

«  Exceptionally well organized; strong work ethics and willingness to
work hard to achieve emplover objectives.

Education & Training

CERTIFICATE IN COMPUTER GRAPHICS/WEE DESIGN, Jan. 2000
Armerican College of Technology, Boston, MA

BACHELOR OF SCIENCE, Cum Laude, Chemistry, May 1985
Dominican University, River Farest, IL
Employment

Medical Technologist, Boston General Hospital, Boston, MA, 1985 - Present

Collect, process, and analyze more than 2300 patient samples daily in the
chemistry laboratory of this large metropolitan hospital. Interface
extensively with physicians and other medical professionals. Test,
troubleshoot, and perform QA& protocols on sophisticated instrumentation.

This man wants a job in computers. So he does know a lot about
computers because that is his field that he is interested in. his qualifications are on the left. 10



TRACEY KLINE, R.N.

AS11 White Plaiis Deive -~ Haltimore, Marylamid 21200
410-555-1212 supports resumeedge.com

REGISTERED NURSE

Direct Care ~ Management ~ Research ~ Hospital Settings ~ Chetpatient

Dedicated, skilled BN with a broad range of healthcare experience and recent completion of nursing
reentry progeam at the University School of Mursing. Academic background includes a Master of Aris in
Mursing from East Linversity. Canng professional with supenior communication and management skills,
Licensed in Maryland, Morth Carclina, and Georgia,

EDUCATION & HONORS

LUMIVERSITY SCHOOL OF NURSING, Baltimore, Marvland
Center for Professional Development and University Health Svstem,
Department of Mursing Development

State of the Art RN Refresher Course, Re-entry into Practice, 2002
+  L48EB contact howrs (clinical: 72 hours, theery: 30 hours)

EAST UNIVERSITY . Baltimore, Mary land
Master of Arts in Nursing, 1950
Bachelor of Science in Nursing, 1978

+  Recipent, Grant Tor Masters studies in Community Mental Health Mursing, Mational Institute for
Mental Health, 1979-19840

+  Recipient, Ashburm Award for leadership. service, and scademic schievement, School of Education.
Health, Mursing, and Arts Professions, 1978

LICENSURE & CERTIFICATION

+  State of Marvland, Active
+  State af North Caroling, Active
+  State of Georgio, Active

+  American Heart Association Health Care Provider, CPR, Current

CLINICAL EXPERIENCE

CAMP FOR ALL, Balimore, Mary land 1992 — 1993 and 1999 — 20402
Hewd Nurse, Infirmary (Summers)
«  Maintained wellness of 450 campers and stafl

FUMN & SUN CAMP, Baltimore, Marvland 19494 — | 9498
Carngr Nurse (Sunrrers)

FREMIERE HEALTH SYSTEM. Baltimore, Mary land 1988
Staff Nurse, Labordelivery/Postpariim

CAREWELL HOSPITAL, Durham. Morth Carolina 1981 — 1985

SNemior Narse

«  [Dhrected nursing activities for the 24-bed Geropsychiatric Nursing Unit, including budgeting,
stafling, amd rotating house coverage

This person appears to want a job in a hospital. This person did not list any computer skills since she is
hoping to work at the hospital or doctors office. 4



THHM - T8t Street S.W, Anvwhere, Texas 98755
Bessicleneces (FA0) 5551250 & bty stinle melserver.oom

Teachers Aide
Deficaead &0 e Sty and EdOCation of Young Chikdren

SUMMATYY OF QUALIFICATIONS

An enthusinstic, canng educator who belicves that all children can learm and theive inoa learing cnvirennwent that is
stimulating, comforting, and appropriacte to children’s abilities, Proven ability to work in chaotic situations and still
maintain a sense of humor, Commended for excellence in innoviation, creativity, arganization, and proactive fakmis.
Exceptional ability to establish instant rapport with students and parents, based on outstanding communication skills,

“Beity ix an inspiralion to the iundng prn_fmiwl. Her enthucsiagn, gy, and dedication are comlagions, A u-ﬂmiﬂ;fu!
student assistont and any school would bewefi0 from Rer exceptione] akills and attitude.” Eagle School Principal

EDUCATION 4 TRAINING

Early Childhood Development Diploma, Mill College, Houston, TX = 2000
Abby's Children’s Center, Practical Work, Houston, TX - 2001

Eagle School (Kindergarten), Fouston, TX - 2000

St John's First Aid, 5t John's Ambulance, Houston, TX - 2001

RELEVANT EXPERIENCE AND ACCOMPLISHMENTS

Chitd Care Experience

B Created a safe, comfortable, and fun bearning environment for children from the age of 6 months to 12 vears.
B Taught self-help skills (fvding, dressing, toileting, personal hygiene).

B Demonstrated patience and understanding while managing difficult children.

% Dreveloped, designed, and implemented indoor and outdoor kindergarten activities and educational lessons,

Planning & Qrganizing Skijis

Arranged four day care reoms to provide a full range of age-appropriate activities, to encourage children in
advancing their social development.

Bl Created instructional materials and procedures conabtent with individual leaming reeds and behaviors,

& Implemented new sctivities from reading resource books to stimulate play, including children’s police center and
COrT SYTUp painting.

Bl maintained childeen's attention dufing group time by presenting material i a fun and exciting way,

B Planned and directed numerous field trips inchacing, "Cryvstal Lake,” “Wendy's,” “ Leisure Center,” “City
Fospital,” and "Evergreen Paek,”

Parent Contalt & Teamuwdrk

B Fostered effective, ongoing communication with parents by providing verbal reports and written nodes on
children’s daily activities.

B Collaborated with co-workers, superviiors, and parents to maintiin a ©parmership™ environment.

B Coordinated and documented parent= beacher interviews, and ensured retention of documentation.

EMPLOYMEMNT HIETORY

Customer Servico 1998 — TR
RHCKY, Semewhere, TX

Clerical Assistant 1997 - 1990

SEARS, Somewhere, TX

This person want to be a teachers aide. It doesn’t seem that they have computer experience. 4



